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"An information system .3
developed for the purpose of
storing and retrieving records,
organized to control the
specific functions of creating ,
storing , and accessing records
, to safeguard their authenticity
and reliability ", :International
Council of Archives , Com-
mittee on Electronic Records
,Guide for Managing Electronic
Records from an Archival

perspective. Paris , 1997.
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maintained.3
born digital.4

National Archives of .5
Australia, Digital recordkeep-
ing, Guidelines for Creating,
Managing and Preserving
Digital records, Exposure Draft
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assets/pdf_file/0003/125463/
Guideline_No6_

-_Digital Records.pdf

X

e

(o o L5313 5ol a3l atws 534 s esls ctand odal i35S 534S 5 sbolen
Olon AU 3l 53 chns oo JSC23 |y ASDILI S 4ls o 53 3 0315 5 ol ks
0 SOl s 5,8 e IS (s 2l S 5 et el oS 5513 2 (gla el
Sote 5355l o035 50 ) Sodeo ol e SeMb 5 0l i s 8 5 At
das o JSG ) (aipdp)aiiln o pls (g lal Soe 5338 o o (bl 8 5 g ubsl

b g oot i (505 25, (it )i LSl 3

=Suig & sl
TS 5 T e T bl ) 4 a8 el (galiad (S STl sl
L s b ol bl S xS0 5 5w LT S5l S i 4558l Lol
Sl ey 5l Sl 25l) A2l ool s S 1S o w5 ol IS8 31 T,
(Pl

ala o 55 w355 LS Nt s 1y S 1S3 Sl sl Y pans
a3l ‘(L}ﬁl))lfjrlﬁ Jlsl sl a8 Sl Joe (S o g ke 5 Ly o0 JS &
3 Woosls o0l o e vy Dlomios A g5 ¢ aSaomins sl (515 b LS 0 00
L s slaobolur . 555 oa (513 o e Wbl 31 e (S5, sl ga S5 03550 Ay
e i3S a3l g5 a2l Ol g 5 Y pans 45 s iS5 oo DL

%

VAB Los cobewldiymms



ails 3t (IS bl o e (gl ol delast ol Lol b s
e e dast 95 die s 53 ¢ (g S sl 8L el 5 3 1S L el il
s o8 L S5 S (laindin) 3ol e

G i 5 (S5 58I (glatinin) 3ol s s (8 el o 55 5T o
Loty il Sad o 503 (5l 2l Gl LoD L oS 315 3 95 Gl 3
Bl 35 25

bl oSt il 3 Sole a0l 58 (S bl 5y S50 4
eSS 5 =S

S e 53 0l e sk 55 S sl Ss sSl sl 51015 el Y
oS Sobem pagee o8 sl Slesy (redae o gae sl (g pdy s ) &S
T iakes O] el

Tl (Sp mSIlsbond e pio oty 55 J she ¢ oS 4 Y

el g5 (S 28T sl 3 LT oS ol 1) (S0 580 (slaodis ) shor 8
s S

G S ke (0218 sl S 1y st (S xSl sbwd L (LT Lo

Sty AT 358U sbead 3 3 55 50 el 146,505 1

Sl Jgd LB ¢ Lol sl a0 (S5, bl ()i S, LT

Sl IS slil 5 5l slaaasein Olas (glls o S5 xSl bl LT A

O gatie iy e 5 33,5 dgs AL el s s dadlse cnl el
AETL S S bl e e st 55 53 B il axdls gy 5 eotlis
SIS ke aealie (pl 55 axdls 5 (gl gl Slae s Giplad a8 Zulys
¢l eslsl b e T e SN b (eSS L ¢ S S0l sl S e i Lot
Glaale, 8 5 b 5 S5 il o3 DU la LB CIB ¢fls LB o lISL
Gy g ke €1 a3y (gl gl ¢ S0 oSl S jlke g e slaailalas ¢ ¥ a3
TS S s ed) sl £ s (gl et (S5 S

A al gt o Ll gl s e a4 e ol

o9 A Sl Cu e i a5 Y
;g},:ﬂ\pqugtu@)uop\éw\giwmouw,&m}ﬂ
j\.l»})\ﬁd}bb&wbj&}bduo&»bdlﬁ)bqwb}J&M}&LJ

SIS (353 3y

1. Electronic Records Man-
agement Strategy

2. Long-Term Preservation
3. Metadata

4. File naming
5 . File formats

6 . Storage Facilities and

Procedures

7. Digital Media

8. Electronic Document

Management Systems

9. Digital Imaging

10. E-mail Management

11. Web Content Manage-

ment

12. Electronic and Digital
Signatures

13. .Electronic Records Man-
agement Strategy

- http://www.mnhs.org/
preserve/records/electroni-

crecords/docs_pdfs/erms.pdf
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http://www.mnhs.org/preserve/
records/electronicrecords/

docs_pdfs/ermetadata.pdf

1SO 15489.1:2002, ‘Records.3
Management - Part 1: General
(ISO 15489,

defines recordkeeping

metadata as:

«Data describing context,
content and structure of records
and their management through

time)

Archival Science,.4

vol. 1, no. 3, 2001
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